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Manual-1: Particulars of Organization, functions and duties

About GBPEC, Pauri

Govind Ballabh Pant Engineering College is an state Government Funded
autonomous College, affiliated to Uttarakhand Technical University Dehradun, has
emerged as a fully residential leading institution of the state offering degree courses in
highly sought after disciplines of Computer Science & Engg., Electronics & Comm.
Engg, Electrical Engg., Mechanical Engg, Production Engg. & Civil Engg. and P.G.
Programs in M. Tech Digital Signal Processing, M. Tech Biotechnology, M. Tech
Production Engineering , M. Tech Computer Science Engineering & Master of Computer
Applications. The campus spreading over 169 acres, houses various blocks for each
department, administrative block, lecture theatres, workshop complex, central library,
conference hall, sports complex, gymnasium, auditorium, hostel facilities, faculty & staff
quarters, campus shop & canteen. The strategic location of the campus amidst the
salubrious environment and the symbiotic connections with the nature together make it an
ideal place for seriously inclined learner.

The college has since grown by leaps and bounds and its various divisions
currently offer a large range of undergraduate and graduate courses covering the entire
range of the Engineering disciplines. The faculty numbers although substantial, needs to
be strengthened by recruiting experts in specialized areas. Enhancement of qualifications
of present faculty is necessary and desired.

Govind Ballabh Pant Engineering College’s Vision

“To develop into a systematic leader and pivot for excellence in technical
education sector in the state, and catalyzing absorption, innovation,
diffusion and transfer of high technology for improved productivity,
quality of life and empowerment, thereby affecting regional growth in
the State of Uttarakhand”’

The Mission of GBPEC as follows
“To produce quality manpower equipped with such human and
social values required to integrate excellent technical skills,
leadership, creativity and innovation for the benefit of mankind, for
sustainable development of State of Uttarakhand and to promote
research in the emerging discipline”

Strengths of GBPEC

a) Highly Motivated Faculty



b) Meritorious Students

c) Strong Infrastructure

d) Good Climatic Conditions

e) Fully Residential Campus

f) Extra and Co- curricular activities

g) Excellent Performance and well placed alumni’s

h) High quality academic programming at the undergraduate and post graduate
level with many programs accredited and/or aligned with their professional
association.

i) Quality teaching

J) Course Counselors

k) Work Culture

I) Academic autonomy

m) Fast decision making

n) Use of Innovative methods of learning

Achievement
The following are the achievement of college in last Decade

1) Induction of New courses:
a. Graduation courses:
i. B.Tech (Civil Engineering)
ii. B.Tech (Biotech Engineering)
iii. B.Tech (Production Engineering)
b. Post Graduation Courses:
i. M.Tech (Digital Signal processing)
ii. M.Tech (Biotechnology)
iili. M.Tech (Production Engineering)
iv. M.Tech(Computer Science Engineering)
v. Master of Computer Applications
2) Strength of students in each Graduation course and in MCA increased to 60
3) Increase of Faculty in Each discipline:
a. Professor 23
b. Associate Professor : 12
c. Assistant Professor : 35

4) Total strength of students in all programmes and all years of study 1341
5) Total women students in all programmes and all years of study in the year 2009-
10 391

6) Total SC students in all programmes and all years of study in the year 2009-10



222
7) Total ST students in all programmes and all years of study in the year 2009-10

59
8) Total OBC students in all programmes and all years of study in the year 2009-10
172
9) Number of fully functional P-4 and above level computers available for students
in the year 2009-10 210

10) Total number of text books and reference books available in library for UG and
PG students in the year 2009-10

30000
11) % of UG students placed through campus interviews in the year 2009-10

65%
12) % of high quality under Graduates (>75% marks) in the year 2009-10

15%
13) % of high quality postgraduates (>75% marks) in the year 2009-10

65%

14) Cumulative number of MTech produced
50

15) The transition rate of students in percentage from 1% year to 2" year in the year

2009-10 for:

Q) all students 93.5%
(i) SC 86.3%
(i) ST 96.1%
(iv) OBC 97.7%

16) The college was selected in Technical Education Quality Improvement Program
(TEQIP) TEQIP-1 phase with total project allocation of 53.44 million and
successfully implemented the project with satisfactory maximum quality
performance audit score of 8.3 compared to national average score 9.6 out of 10
scales. A significant improvement has been made in every component i.e.
Academic excellence, Training of faculty & staff, networking and services to
community.

17) The GBPEC has been selected to submit a proposal as a Lead Institution under the
Technical Education Quality Improvement Program (TEQIP-I1I) of the
Government of India.

18) Development of different Laboratories :

a. Automobile Lab and Fluid machine lab in the Department of Mechanical
Engineering were established.
b. Communication Laboratory, VLSI Laboratory, Computer Graphics lab
were augmented.



c. Control System and Computer Aided Design Lab were established in the
Department of Electrical & Electronics Engineering.

19) One smart class room with ITC equipment was setup.

20) No. of volumes of the Institute library enhanced from 5000 to 25000 books, 22
nos. of journal subscribed and 3000 nos. of Video courses for all departments
were procured.

21) The quality of teaching by the faculty members were improved by conducting
training programs, Workshops & Conferences organized by 1IT’s & NIT’s in
India also by reputed organizations abroad.

22) The Institute further is benefited by sending its faculty, staff and students to the
networking institutes for academic resources sharing, participating in training
programs, workshops & Conferences.

23) The Institute also conducted few training programs for the community under the
Services to Community & Economy component of the project.

24) The latest Quality performance audit score for TEQIP-1 was 8.3 against 9.3,
scored highest in India.

25) Special academic achievements of the institution

e Young Scientist Award conferred to Dr. Arun Bhatt (Asstt. Professor) and
Arvind Bhandari of Department of Bio-Technology.

e 15 Books published by various faculty of this institute

e 65 papers published in national and international journals/ seminars by the
faculty of this institute

e Two weeks workshop was organized by the Department of Applied
Sciences.

e 03 Best Faculty Award was awarded by Honorable Chief Minister,
Uttarakhand.

Future Plans of the College:
e Post graduate courses & Doctoral degrees

e Technology transfer

e Industry- Interaction

e Improved R&D with the industry

e Recession in the industry

e Government Policies favoring industry/ education interaction
e Increasing awareness and demand for higher education
e Special PDP classes for weak students

e Consultancy and R&D activities

e Scope for Energy studies in the region

e A joint program for post graduate and doctoral studies

e Dual Degree concept



e Campus networking with institutes of repute
e Use Alumni Base for Institutional Development

Vision 2012

‘“Towards Robust Growth and Sustainable Development’ for the state.

Vision Elements related to Education & Skill Development

» Free, compulsory and quality primary education to all children

» Ensuring access to job oriented skill based vocational education

» Setting up of institutions of higher learning geared towards research in solving
local problems.

> Increasing the intake capacity of the higher education institutions and vocational
training institutions by 5 times.

Academic:

Considering the shortfall of the labs in key areas of study, the Institute desperately
requires to establish new labs and equip the existing labs with state of the art
equipment and software in every course of study. New labs will be created and
existing labs updated in a phased manner as in Appendix ‘A’ for budgetary provision.
Existing vacant posts of faculty/staff will be filled up on priority. Additional posts for
faculty and staff to be created and filled in the phased manner by the year 2012 as
given in Appendix. This will help in improving the quality of teaching & research and
sponsoring the faculty members for various QIP programs.

Learning process is planned to be carried out using ITC and creating Wi-Fi campus.
Text material, drawing & explanation written on board taught during the class will be
sent to every student through email at the end of each class. Similarly other academic
activities will also be Computer based. Creation of additional classroom will ensure
academic momentum in the time table.

The Institute had started the building construction for state of the art central library.
This library will be catering the needs of students through library automation, modern
audio visual aids, e-journals on library LAN and reading facility round the clock.

The Institute will setup the language/personality development lab for developing the
communication skills and hence the personality of the students. This will improve the
students acceptability in the global market.

The Institute will have campus wide networking including hostels and residences
through Wi-Fi connectivity. For this Institute will be in need of at least 10 Mbps
dedicated Internet connectivity. This will assist the students and faculty to connect to
the outer world round the clock.



Administrative:

The Institute has put up a proposal for granting academic autonomy which is under
consideration by Government of Uttarakhand/Uttarakhand Technical University.

ERP will be included to ensure TQM in Institute Administration and Academics. This
will not only improve administrative efficiency but will also augment academic
competence of the institute.

At least 100 acres of land will be acquired to have full fledged stadium and to cater
for shortfall in the residential accommodation for faculty & staff. Campus security
will be ensured by constructing boundary wall all around.

Amenities:

On acquiring more land the Institute is planning to built up a sports ground for around
2000 students, faculty and staff. This will be extremely helpful for developing
physical health, personality and promoting healthy competitive spirit.

The Institute is in process of setting up a shopping complex where the day to day
needs of students faculty and staff can be taken care of. Furthermore, canteen is being
made available to the students for providing hygienic snacks and food.

The Institute is planning to setup a Health centre with medical/paramedical staff in
the existing building. Existing ambulance (BER) will be replaced. The Health centre
will also be used to provide emergency medical aid to nearby villages.

The Institute is planning to procure five 52 seater buses for transportation of students
for academic and technical activities in the next three years. Hereafter, the students
will be able to visit nearby industries, technical parks, premier institutions and
technical fairs. These buses will also be available for 200 staff and more than 50
faculty members and their families. This shall be able to create proper ambience and
shall help in retaining good faculty/staff in the Institute campus.

The Institute has submitted a proposal to open a campus School for the children of
resident faculty, staff and neighboring villagers. This shall be helpful in enhancing
schooling facility to Institute employees and shall increase the literacy of the villagers
all around the region.



Manual-2: Power and duties of Officers and Employees

Constitution of Governing Body:

11.

The names, addresses and occupations of the first members of the
governing Body of the society to which, by rules and bye-laws of
the society, the management of its affairs is entrusted are :

(i)

(i)

Principal
Secretary to Government
Hill Development,U.K.

Secretary to Government
Technical Education Department,
Uttarakhand.

Secretary to Government
Finance Department,

U.K. or his nominee.

Commissioner,
Garhwal Division Pauri.

A nominee of the ministry of
Education, Government of India.

Vice chancellor Roorkee University,
Roorkee or his nominee not below

Chairman

Vice Chairman

Member

Member

Member

Member



the rank of Professor.

(vi)  One member nominated by Member
department of Electronics,

Government of India .

(vii)  Director of technical Educational, Member
Uttar Pradesh, Kanpur

(ix) Vice Chancellor of the University Member
to which the college is affiliated .

(x) One head of the Department of Member
the college to be nominated by

the Board for one year by rotation in
order of seniority .

(xi) Three eminent persons in field to Member
Concerned discipline being.

(xi)  Taughtin the college, to be nominate
by the state government.

(xii)  Principal of the College. Member Secretary

A copy of the rules of the society, certified to be a correct copy by the three members of the
Governing body, is filed with the memorandum of Association.

Power and Duties of chairman:-

The Chairman shall ordinarily preside at the meeting of the Board . It shall be the
duty of the chairman to ensure that the decisions taken by the Board by
implemented .

Notwithstanding any thing contained in the bye-laws the chairman, with the prior
approval of the State Government, Shall have power to fix on the
recommendations of the selection committee set up by or under the bye-laws, the
initial pay of an incumbent at a stage higher then the minimum of scale in
respected of posts to which appointments are to be made by the board.

The chairman shall have the power to send members of the staff of the Institute for
Training or for a course of instruction outside India. Subject to such terms and
conditions as may be laid down in the study leave Rules.



(4) The Chairman shall exercise such powers as may be delegated to him by the
Board.

(5) In emergent cases the chairman may exercise the powers of the Board and inform
the Board of the action taken by him for its approval.

(6) The Chairman shall have the power to review all the decision taken by the Sub-
committee.

Power and Duties of Vice Chairman :

The Vice-Chairman shall exercise such powers and perform such duties as may
be assigned or delegated to him by the Board of the Chairman.

Principal:

(1) The Principal of the College shall be appointed by the Board with the approval of
the State Government.

Provided that the first Principal shall be appointed by the State Government .

(2) The Principal shall be the College academic and executive officer of the Institute
and shall be responsible for the proper administration of the Institute and for the
imparting of instructions and maintenance of the discipline therein and shall
perform such other duties as may be delegated to him by the Board.

(3) The principal submit annual reports and accounts to be the Board.

(4) Subject to the Budgetary provisions made for the specific purpose, the Principal
shall have the power to incur expenditure in accordance with the procedure as
may be laid down by the Board from time to time.

(5) The principal shall have the power :

(i) To fix , subject to the provisions of sub rule

(ii) Of the rule (29), on the recommendation of the selection committee set
up by or under the by- laws the initial pay of an incumbent at the stage
higher than the minimum of the scale but not involving more than five
increments in respect of posts to which appointments can be made by him
under the power vested in him by the board.

(iii) The Principal shall also have such other powers as may be delegated to
him by the Board for effective discharge of his duties.

(6) Without prejudice to anything contained in sub rules (5) the Principal shall exercise
all power similar to those exercised by the Head of a Government Department.



Head of the Department :

(1)

Reqistrar :

Each teaching department or section of the Institute shall be placed in the charge
of the senior most teacher who shall act as head of the department without any
additional remuneration,

Provided that in the best interest of the institute the Board may nominate any
person other than the senior most to act as such,

Provider further that the term and manner of the selection of the Head of the
Department would be reviewed by the Board from time to time.

The Head of the Department shall be responsible for the entire working of the
Department subject to the overall control of the principal.

It shall be the duty of the Head of the Department to see that the decision of the
authorities of the institute and the Principal are faithfully carried out. He shall
perform such other duties as may be assigned to him by the Principal.

The registrar shall be a whole time officer of the college and be appointed by the
Board on such terms and conditions as may be laid down in the bye-laws.

(1) The registrar shall :

(a) Be the custodian of the records and funds of the college as the Board may assign

to him.

(b) Act as the secretary of such committee as may be appointed by the Board for

which the required by the Board to act as such.

(c) Be directly responsible to the Director of the college for the proper discharge of his

duties and functions; and

(d) Exercise such other powers and perform such other duties as may be assigned to

him by the Principal.



Manual-3: Procedure followed in decision-making process

1. Leave rule
2. Purchase Rule

LEAVE REGULATIONS

1. SHORT TITLE AND COMMENCEMENT :

(n These Regulation may be called the G.B Pant Engineering College, Pauri
Garhwal Leave Regulation.

(1) They come into effect from the date they are approved by the Board of
Governors.

2. APPLICABILITY :

The provisions contained in these regulations shall apply to all employees
of the College.

3. DEFINITIONS:

In these regulation, unless the context otherwise requires

3.1. “Leave” means an authorize absence from duty.

3.2.  “Leave-Year” means the academic year of the college.



3.3.

3.4.

3.5

3.6

3.7

3.8

3.9

3.10

“Month” means a calendar month. In calculating a period expressed in
terms of months and days, complete calendar months, irrespective of the
number of days calculated subsequently.

“Pay” means the amount drawn monthly by an College employee as :-

(@) The pay, other than the special pay or pay granted in view of his
personal qualification, which has been sanctioned for a post held by
him substantively
Or in an officiating capacity or to which he is entitled by reason of his
position ina cadre.

(b) Special pay and personal pay and

(c) Any other emoluments which may be specially classed as pay by the
board of governors.

“average pay “ means the average monthly pay earned during the ten
complete months immediately preceding the month in which the leave
commences and where such ten complete months have not yet elapsed
since the date of joining the service, ‘average pay’ means the preceding
the month in which the leave before completion of one complete month
of service his average pay shall be equal to his pay on the day preceding
on which he proceeds on leave.

“substantive pay” message pay other than special pay, personal pay or
emoluments classed a pay under regulation 3.4 to which an employee is
entitled or amount of a post to which he has been appointed substantial.

“probationer” means an employee of the college employed on probation
in or against a substantive vacancy in the cadre of a department.

“institute” or “college” means the G.B. Pant Engineering College, Pauri
(Garhwal).

” Board of Governors” means the principal of G.B. Pant Engineering
College, Pauri (Garhwal).

"Principal” means the principal of G.B. Pant Engineering College, Pauri
(Garhwal).



3.11

3.12

"

“Authorized medical attendant means the authorized medical
attendant as defined in the G.B. Pant Engineering college Pauri

(Garhwal).

“Medical Board “ means the board that may be constituted by the college
and shall consists of not more than three medical practitioners including
the C.M.O Pauri Garhwal.

4 GENERAL:

4.1

4.2

4.3

4.4

(1)
)
(D)
(V)
(V)
(V1)
(Vi)
(Vi)
(IX)

Leave is earned by duty only and cannot be claimed as of right .When the
exigencies of College services so requires, discretion to refuse or revoke
leave is reserved in the authority empowered to grant it.

Government servants serving in the College on deputation shall,
however, remain subject to the government leave rules.

Recognized holidays shall be treated as duty along with such other kind
of leave as has here in after been specifically declared as duty in the
regulations pertaining there to.

The following kinds of leave may be admissible:-

Earned leave.

Leave on medical certificate.

Leave on private affairs.

Extraordinary leave.

Special disability leave.

Maternity leave.

Study leave.

Duty leave.

Casual leave.

Duty leave may be granted up to the limit of 15 days in an academic year

to a member of teasing staff to deliver academic lecture to attend
educational seminars on the condition that he does not get any
remuneration or traveling allowance and /or daily allowance or any other
financial remuneration from the body inviting him or from any source.



4.5

4.6

4.7

4.8

4.9

4.10

4.11

4.12

4.13

4.14

Vacation may be prefixes or suffixed to leave, subject to any limit on the
aggregate period of as may be prescribed in these regulations.

When an employee of the College who draws an allowance or is
exempted from house rent ,goes on leave, such privilege shall be
withdrawn during period of leave and may be conferred on the person
who undertake the duties for which such privilege is granted.

No employee on leave shall be permitted to accept a salaried
appointment or undertake professional work during his leave period
except with the previous sanction of the Board Governors.

All kinds of leave admissible under these regulations to an employee,
lapses on his duties finally ceasing either on resignation or break in
service consequent upon authorized absence from duty.

Leave to contract officers will be governed by the terms laid down in the
respectively contract. If no leave terms are mention in the contract, they
will be governed by these regulations.

Leave shall always be applied for and sanctioned before it is availed of,
except in case of emergency and for satisfactory reason.

Leave shall ordinarily being from the date on which leave as such is
actually availed of, and end on the day preceding the one on which duty
is resumed.

Application for leave shall be addressed to the Board of Governors by the
Principal, and to the Principal by the other member of the staff.

Leave to the Principal may be sanction by the Board of Governors, and
Principal may, however, avail himself of casual leave on his own
authority.

Leave to other employees may be sanctioned by the Principal or by a
member of the staff to whom such power has been delegated.



4.15

A leave account shall be maintained for each employee of the college, as
in the form 1IB in term of subsidiary Rule 81, Financial Handbook, Volume
Il, Parts Il to IV.

5. EARNED LEAVE :

51

5.2 (a)

An employee other than vacation employee, shall earn leave in respect of
the period spent on duty and the earned leave admissible to him shall be
one-eleventh of the period spent on duty.

Provide that

(i) When the total of his earned leave amounts to two Hundred and
forty day, he shall dease to earn such leave.
(ii) Subject to the provisions of regulations 4.1 and 4.8, the maximum

period of earned leave that may be granted to him at a time shall
be one hundred and twenty days.
When an employee return from earn leave a further spell of earned leave

shall not ,save the most exceptional circumstances, be granted with in
three months of his return to duty if the two periods of leave on average
pay be taken at any one time.

(b) If an employee whose leave is governed by these regulations. Applied for

earned leave within three months of return from vacation, either taken
alone or combined with earned leave, a further spell of earned leave shall
not, save in most exceptional circumstances, be granted if the total
combined period of earned leave applied for and the vacation and earned
leave, if any, already availed of ,exceed the amount of earned leave
admissible at a time under regulation 5.1.

Note:- When leave is required for obtaining higher technical
qualifications it shall be deem to be most exceptional
circumstance for the purpose of reg. 5.2 (b)

6. LEAVE ON MEDICAL CERTIFICATE :

6.1

An employee to whom these regulations apply, may be granted leave on
medical certificate not exceeding twelve months in or during his entire
service. Such leave shall be given only on production of a certificate from
the authorized medical attendant, or in case the applicant happens to be
outside Pauri, from a medical practitioner and for a period not exceeding
that recommended by such medical authority.



7.

6.2

6.3

6.4

Provided that period, for which leave on medical certificate is granted,
shall not exceed one month on full average pay for each year of active
service.

Provided further that in case of an employee who has put in service for
less than year, medical leave may be granted for such period in
proportion of thirty days as the duration of his service be to one year.
Provided further that for the sanction of medical leave or any other leave
on grounds of illness exceeding of one month, a second medical option
from the C.M.O may be required to be submitted.

When the maximum period of twelve months is exhausted, further leave
on medical certificate not exceeding six months in all during the entire
service may be granted by the Board of Governors in exceptional cases
on the recommendation of a Medical Board .

A Person who has been on leave on medical certificate shall produce a
satisfactory medical certificate of his fitness before he is allowed to
resume his duties.

No leave may be granted this regulation unless the authority competent
to sanction leave is satisfied that there is reasonable probability that the
employee will be fit to return to duty on the expire of the leave applied
for.

LEAVE ON PRIVATE AFFAIRS :
(7.1) An employee to whom these regulation apply may be granted leave on

half average pay on private affairs not exceeding three hundred and sixty five

days in all during his entire service. Such leave shall be earned at one-eleventh

of the period spent on duty and shall be granted, on one occasion, for not more

then ninety days if spent wholly outside India. If the leaves is spent partly in and

partly actually spent outside India subject to a maximum of one hundred and

eighty days;

Provided that no leaves may be granted under this regulation unless the

authority competent to sanction leave has reason to believe that the employee

will return to duty on its expiry or unless it is included in leave preparatory to

retirement.



(7.2) This regulation will apply to all employees except that no leave other

than extraordinary leave will be allowed under this regulation to the
temporary staff to these categories during the first year of their service.

8. EXTRA ORDINARY LEAVE :

(8.1) Extra ordinary leave without pay will be granted to an employee in

(i)
(i)

(8.2)
(8.3)

(8.4)

special circumstances.

When no other leave is admissible and .

When other leave is admissible but the employee concerned applies in
writing for the grant of extra ordinary leave.

Extra ordinary leave is not to be debited against the leave account.

The authority which has the power to sanction leave may grant extra
ordinary leave as in sub regulation 1 above, in combination with , or in
continuation of, any leave that is admissible and may commute
retrospectively periods of absence without leave into extra-ordinary
leave.

The period of extra-ordinary leave may count for earning increments in
salary in the grade subject to the approval of the Govt. in individual
cases.

9. SPECIAL DISABILITY :

(9.1) The Board of Governors may grant special disability leave to an employee

of the college whether permanent or temporary, who is disable by injury
accidently incurred in the performance of any particular duty which has
the effected of increasing his liability to illness or injury beyond the
ordinary attaching to the post he holds.



(9.2)

(9.3)

(9.4)

(9.5)

(9.6)

The disability, if due to disease, must be certified by a medical board to
be constituted by the college the C.M.O being one of its members to be
directly to the of the particular.

If the employee has contracted such disability during service of the
college, otherwise than with a military force, it must be, in the opinion of
the Board of Governors, so exceptional in character or in the
circumstances of its occurrence as to justify such unusual treatment as
the grant of this form of the leave.

The period of absence recommended by medical Board may be covered
in part by leave under this regulation and in part by other leave, Provided
that the amount of special disability leave granted on average pay may be
less than one Hundred and twenty days.

No leave under this regulation shall be allowed to temporary servants
during the first year of their service.

In the case of temporary servants with more than one year of service to
their credit, any disability leave sanctioned under this regulation , shall
not extend beyond the date the appointment is likely to last.

10.MATERNITY LEAVE :

10.1

Maternity leave on full pay which a female employee whether permanent

or temporary, may be drawing on the date of proceeding on such leave

may be granted to her by the Principal or by other lower authority to
whom power may be delegated in this be half subject to the provisos
mentioned at the end of this regulation for a period which may extend,

(i) In case of confinement up to the end of three months from the
date of the commencement of the leave or to the end of six
weeks from the date of confinement, whichever is earlier.

(ii) In case of miscarriage including abortion, up to a total period of
six weeks on each occasion, provided that the application for
leave is supported by a certificate from the authorized Medical
Attendant.

Provided that such leave shall not be granted for more than three
times during the entire service including temporary service,



NOTE:-

Provided further that no such leave shall be admissible until a
period of at least two years has elapsed from the date of expiry of
the last maternity leave granted under the regulation.

Leave in excess of three times or within two years of the last
maternity leave already taken before the promulgation of this
regulation shall be deemed to have been condoned.

10.1.1 Medical leave shall not be granted against the leave account and may

be combined with leave another kind, but any leave applied for in
continuation of maternity leave may be granted only if the request is
supported by a medical certificate.

NOTE1: Regular leave in continuation of maternity leave may also be

granted in case of illness of a newly-born baby, subject to the
female employee producing a medical certificate the authorize
medical attendant to the effect that the ailing baby warrants the
mothers personal attention and that her presence at the baby’s
side.

NOTE2: In the case of temporary employees the leave granted under this

11. Study

111

11.2

11.3

11.4

regulation shall not extended beyond the period the appointment
is likely to last.

Leave :

study leave will be admissible only the regular teachers with a minimum
continuous service of three years in the college for study and/or research
leading to a post graduate degree /Ph.D

Study leave shall be granted for a maximum period of three years. The
college may extend the period of leave, as extraordinary leave without
pay, by a period not exceeding two year, if this extension is considered
necessary for the completion of the studies/research for the degree.
Annual increments in salary in the grade may be admissible during the
period of extraordinary leave without pay, if any, sanctioned in
continuation of study leave. The earning of increments shall be governed
by regulation.

Teachers who are granted study leave shall be required to execute a
bond to serve the college after the expiry of the leave in the accordance
with the provisions of the relevant instructions.



11.5

11.6

11.7

11.8

Study leave shall be granted to a teacher only once during his entire
service period in the college.

Teachers who avail study leave shall not be eligible for extraordinary
leave without pay after the termination of the study leave during the
period of the bond signed by them.

Study leave can be allowed only after an interval of two years continuous
service after availing an earlier extraordinary leave of more than six
month duration.

Study leave may be availed in India or abroad.

NOTE:- For instructions regarding study leave see appendix a at the end of the

chapter

12. CASUAL LEAVE :

12.1

12.2

12.3

12.4

12.5

Casual leave is intended to meet special and emigrant circumstances and
since it is treated as duty it will be on full pay with admissible
allowances.

Casual leave shall not be combined with any other kind of leave or
vacation except duty leave, it may combined with holidays including
Sunday, but the total period of absence at one time shall not ordinarily
exceed 10 days. Holidays falling within the period of causal leave shall not
be counted as causal leave.

The amount of causal leave that may be granted to an employee shall not
exceed 14 days in any calendar year.

In case of employee appointed for a period of less than one year, casual
leave may be granted on prorate basis, i.e. one day for every 26 days of
service.

Casual leave, like other kinds of leave, will also be sanctioned ordinarily in
units of 1 day . in special circumstances, casual leave may be sanctioned
for % day also. However, % days casual leave will not be admissible for
those working days which are of % day duration.



1.

2.

APPENDIX A
INSTRUCTION REGARDING STUDY LEAVE REGULATION

The application for study leave shall normally be submitted at least three months
before a teacher intends to avail of such leave and shall specify the post
graduate course of study or research contemplated.

The Head of department shall, in accordance with approved procedure, forward
the application and advise on the following points :

(a) Whether facilities for post graduate studies, for which the teacher has
applied is available in the college.

(b) Whether the studies are really worthwhile and useful in the interest of the
college.

(c) Whether the applicant can be spared without detriment to the department.

No more than 10 to 15 percent of the sanctioned strength of a department shall

be on study leave at any given time .

Application from teachers, for admission and/or scholarship for post graduate

studies, may be forwarded by the college without any commitment for grant of

study leave to them.
(a) Study leave shall be granted for a maximum period of three years.
However, in those cases when the academic requirement for the degree
have been completed earlier, study leave will not continue beyond a period
of three months from the date of declaration of results provided that the
total period does not exceed three years.



(b) In case where extraordinary leave without pay has been granted in

continuation of study leave, such leave shall not be continued beyond a
period of three months from the date of declaration of results provided that
the total period of leave does not exceed five years.

6. (a) Teacher who are granted study leave shall be required to execute a bond on

stamp paper with two sureties, to serve the college on the expiry of the leave
for a period equal to the period of study leave up to a maximum of three
years.

(b) The above bond with the college shall be in addition to any other bond that

(d)

(e)

(f)

the teacher may be directed by the Govt. of India to furnish for sponsoring
him.

The above bond with two sureties, complete in all respects, will have to be
filled in by the teacher and submitted to the college office, through the Head
of Department concerned. Before the teacher proceeds on leave, he will also
have to hand over charge , including the clearance of advances, if any
against him, before proceeding on leave.

In case of non-compliance with the terms and conditions of the bond, the
teacher concerned shall have to pay to the college in cash all sums, including
leave salary received by him from the college for such leave, as well as a
liguidated sum of damages of Rs. 10,000 provided that, if with in six months
of leaving the college, the teacher informs the college that he wants to resign
from the college service, he may be allowed to do so on payment to the
college of leave salary plus a liquidated sum of damages equal to three
months salary .

A teacher who applied for the extension of study leave or for sanction of
extra- ordinary leave in continuation of study leave, and is not granted the
leave by the college and does not rejection the expiry of the leave sanctioned
to him, will be deemed to have failed to join the services on the expiry of his
leave for the purpose of recovery of the dues under the bond and for all
other purposes.

A teacher who has been granted study leave shall keep the Head of the
Department  concerned inform about the progress of his work of every six
months. He shall not change not the institution without the prior approval of
the college and must obtain prior permission from the Head of the
Department for change of course, if any.



APPENDIX B
REGULATION REGARDING VACATIONS

1. The Board of Governors shall decide as to what class of the employees of the
college shall be entitled to vacation. Employees entitled to the vacation shall be
eligible for pay and allowances at full rates during the period of vacation.

Provided that vacation shall be admissible to a temporary employees

who has been employed during the session for a period of less than eight
months.

2. Vacation employee means that employee who is entitled to the summer and
winter vacations.

3. For this purpose the College will notify the period of the Summer and Winter
vacation each year. The total period of the vacation so declared shall not be less
than sixty five days in any given academic year.

4. A member of teaching faculty entitled to Summer and Winter vacations shall not
be allowed to proceed on vacation until he completes the examination work
assigned to him.

5. The Summer and Winter vacations may be prefixed or suffixed to all kind of
leave, other than Causal Leave.

6. Earned leave will be admissible to vacation employees at the rate of 1/11" of the
period spent on duty including the period of vacation reduced by:

No.of days of vacation availed during the Winter and Summer vacation X30
Total No. of days in the Winter and Summer vacation.
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Short Title,

IN pursuance, nf the pro

visiohs of clause (3) of Artinle S48 of the
Canstilution ol India, the Gonvern

a7 s pleased tn order the puldication of tfe
ﬁ:rlfuwir.g English franslatinn of Moiificatinn Mo, ???.-'}{}FJIF{?}.-'EQDH, Dehradus,
daled May 01, 2008 for QEneral infarmation,

Gﬂvernment of Uttarakhand
Department o7 Inance

No. 1??:'3-;’:-{va[?}£2£|£]5
Dehiradyn: Dated: 01 May, 2008

wing rules for the pUrpnse of
Procuremen| of qoods, works ang SEMVicas and for Public Pri
arrangarmants in jnf

vate Partnership

aslructure ang Service delivary projecls and o equlate ing
Maliers conneciag therawith or ncidenta| theratn-

THE UTTARAKHAND PROCUREMENT RULES, 2008

Chapter-1
Generg) Instruclions
(1) Thass rules May be caliod The Utig rakhand Procurement Fules, 2008,

Commoncemant, 2] They shali Come 1nto force witk Immediate effect,
(3} These rules ghay be applicsbia to a) Government Depariments, State
Public Seslor Undertakings {PSUs), Slatulory Authorities, Panchyat Faj
Institutiong r'.-':IUI'III:i[:IEI”TiEE."UrI:IHH Local Bodies, Govermnment societins ang
olher entities, which e under the administrative contre| of the Blate
Sovernment far the PUrpese of procurement of Goods, works, services ard

IEITIding ciect

Definitions

for Public Private Partnership arrangemants in infrastructure anad SEf
delivery projects.

4}  The Provisions of (hage rules shall have effect nobwithstanding any‘t_hing
inconsistant therewith Gonlzined in any othar rules and orders tor the time
Being in force ar in any Instrument having efact by virtue of any rules and

crders olher than these ruies.

2 In lhese rles, unless the conlexl offienviso reduires: -
(2} “Stale’ means 1ha Stale of Uttarakhang:
(b] ‘Govermor means the Gevernor of Ulg rakhand;



(e} Departmant
Gn'-.f&rnmem;

(2} 'Head of Departmen’ Means the such offiee bearer appainted by the Siate
!_Snvernmen’.r. WO have heen declared as head of the department under
the financial ruleg of the State:

(&) Heag of Office’ means the seniormos: Qazetted officer in an office ar
establishrmant ceclared as such by the Gavernment or by the Head of the
Department as #er financial fules;

(T} 'Goods” means all articlas, products, Materials, commodities, live slock,
furniture, fixturas, raw matarials, spares, equipments, machinery, indystria|
plant, stationary alg;

Provided hat it excludes books, publications, periodicals elc. for 3
liErany;

(9} Work' means ariginal werk, repair and mainlenance:

() Criginal wark' mMeans and includes al) New construction. addifion and
giteration |o existing works, special repairs (g newly purchased ar
Rrevioushy abandoned buildings or Slructures, including remadefing or
replacement:

{ii) ‘Repair or Maintenance includes and means works undertsken o
maintain buildings ang fixtures in usable condition of to bring 'them in
Usable condilion;

thl 'Seryvice’ Means professional SEMVIicEs, technical SRrVICes, managgemant
Services, maintenance services, tonsultancy services: '

(i} ‘Competent Authonly’ mesns the authonty that has been authonzed by
rules, procedures, Government order tz make financiaf transactions,
purchases ang Procurements:

i) “Procurement Offieer {Purchase Officer means the officer autharized by
Competent Authority to Procure/purchase the goods, works and s Aices;

k) 'Cantral Purchase Organization’ means such departmental procurement
ornanization, as arg declared by the Siate for cenlralized procurcment of
specific goods and services;

(1) "Public Works Organization” means the arganization, authorized 1o CAMTY out
conslruclion works on behals of the Government.

Fundamental 3 My Inal Procuremen| procedures, transpa.renc:}r. compatitiveness and fairnesg
Frinciples of must be ensured, 10 secyre best value for more:y.
Frocurament (2] All procurements sha| be made through tenders, uniess exempted undar

lhese rules or undar specific orders,

(3] Invitation of competiive bids shall be “ReEn to all participants, unlass
vinarwise specified under the rules or specially restrictad By the Competent
Autharily.

(4) The specifications in terms of quality, type ete. as alsn quantity of goads o he
Rrocured, should be cleary spelt out keeping in view the specific needs of
the: procuring organizations. The specifications so worked out should| meet
the basic needs of the organization withot including superfiuous and non.
essential features, which may result in urwanted expenditure. Care should
&dlso be taken 1o avoig IMVEniory carrying cost,

(5] The Compelent Autherity shall ensyre that the selected item adequately
meets the requirement in al| respocls.

(6] Qther conditions being equal, the lowest lender should ordinarily be
accepted, otherwise, tha reasons, why the lowest lender has not been
aGcepled, should always ba recorded,

P



Althorties
Competent to
Procure Goorls

Powers for
Frocurement of
Sonds

Reqistration of
Suppliers

{7) The Competent Authority ghal! salisfy itself that the price o
15 reasonahle ang Consislent with quality,

{8} The Competent Althority shal| ensure the safe custad
#tages of procurement and must place on record, the considerations, which
weighed with it while faking the procurement decisions,

(9) Negoliations sha) be avoided, 1t may be conducted under exceptional
“ircumslances with Jowest bidder L-1 only and the reasons | for sUGH
negoliations should be clearly recordeg.

{10) Efforis shall be made to bulk the demands as far as praciicable so a2 to
achioye acvantage of lower rates. A demand shall nol ba split Lo bring down
the value of Pracurement nor divided into small quantities to make piscemeaal
purchases lo avoid the necessity of obisining the sanction of Righer authority
required with reference io ine estimated value of the 1ptal demand,

(11} Standard Bidding Documents: Standard Bidding Documents shouid be used
for procurement to achieve unifermity and to avoid repetitive work and
possibie emors,

(12) The Deparmenis should ensyre Placement of contract wilhin lhe original
validity of the bids. Extension of bid validity mus| be discouraged ang
resorted to only in exceplional circumstances.

[13) Standards of Finaneial Propriaty: In BXErcising these powers, the guthority
making purchases shg) Pay stricl regard lo the slandards of financial
Proprety, among which are the following:-

{it  The main duty of officers making procurement is 1o see that the
Government gets g fair return for the money to be spent,

{ii}  The expenditure should not prima facie ba maore than the gecasion
demands,

(i) Every Govemment servant shall exercise the same vigilance in
respect ot axpendityre incurred form public mMonays as a porson of
ordinary prudence would BXercize in respecl of the expendilure of his
oWn monay, and

{ivi No authority shall exercise its PowWers 1o pass an order, which will be
directly or indireetly 1o its own advaniage.

the selectod offer

Chapter -2

3. The Departments of the Stale Government shall have full autharily to procyre
qoodsiservices as per slandards or norms prescribed by the concerned
Administrative Department and within limits of delegation of power to them. In
tase of procurement not covered under prescribed powers & narms, the
Srocurement shall be dene with the concurrence of the Finance Departrrent.

B.{1} With a view to establisning reliable sources for procurement _nf_ignc_}ds
common'y required for Government use, the toncemed Adminisirative

-

n



Department or the designated Centra) Purchase Organization will presare
and  maintain item-wise lists of eligible and capakle suppliers. Such
approved  suppliers  will pe known as "Registereg suppligrs”. The
Departments Mdy ulilize these lists s= and when Necessary. Such
registered suppliors shal be prima fage eligible for consideration for
arocurement of goods through Limiled Tender Enguiry. They shall
ardinarily be exemptad fram furnishing bid security along with their bids,

(2} Credantials, manulacturng Capability, guality control syslems, past
performance {for the 900ds in question), after sales senvice, | financial

packground elc. of the supglier(s) should ba carefully verifiet before
reqistration,

(2} The supplieris) will he registered for a fixed period (between 1 103 Years)
depending on the nature of the goods. Al the end of this pariod, the
regislered suppliers) willing lo conlinue with registration may apply afresh
for renewal of registration. MNew sUppliens) may also be Considared for
registration at any tima, provided they fulfill all the required conditions.

& Performance, conduct otc. of every registered Suppliar is to be watched by
the concerned Lepariment/Competant Authority. The registered supplier(s)
Are fiable to be removed from the fist of approved suppliers, if they fail to
abide by the terms and condilions of the registration or fail 1o supply the
Goods on time or supply substandard qoods or make any false detlaration

to any Govemment agency or for any ground which in The apinion ot the
Government, is not in public interest.

Furchase/Price 7. The State Govemment, through the Administrative Department and with 1he

preference concurrence of Finance Daparlment may provide purchasefprice praference
for goods  manufsctured within the State by small, cottagekhadiiiny
enlerprisesieslablished within the State. The preference shauld not he more
han. ten, fescred of e \waem, BuLies rate,

Procurement 8. Procurement of geods upto a value of Re. 15000/ (Rs. Fiﬂpen thougand) on
without each occasion may be made without inviling quelations/bids but based on
Chuolation open market prices, on the hasis of cerlificate to be recorded by the

Compatent Auth arity in lhe following format; -

o sy oo ceeeeseeen, @M personally  satisfied  that these
goocs purchased are of tha requisite Guality and specificalion and have been
purchased from a reliabla supplier al a reasonable price.”

Sigrature.. oo ninnaasad
Name of tha Officer................ 1.
Designation.....................
Purchase ol 8. Purchase of goods costing above Rs.15000/- {Rs. Ifiﬂe:gn thousand) and uplo
Goods by Rs.1.00,000¢- (Rs. One lakh anly) on each occasion may be Jmadc:_ on the
Purchase recommendations of a duly consliluted Local Purchase Committes cansisting
Committes of lhree members of an appropriate level as decided by the Head of

Lepartment/Head ot Office. In such a commitles one member shauld he eith-:_:u
from finance services or avudit services or a person specially trained in

-
i



Purchase of
Goods directly
undar Rate
Contract

Purchase of
Goods by
Qitaining
BidsTenders

Limited Tender
Enguiry

pr:::cur_erne*‘-t.fpurul"asn o advice on procedural aspects of procurement aned
ﬁnnnf.:al_ rules. The committee will survey the markel to ascertain the
reasnpa:-leuess of rale, quality and specification and idenlify the appropnate
slipplier. Bafore recommending placement of purchase order, the members of
the committee will jointly record a certificate as under -

eortifled thaltwe Py T e L R W
m&ml:len?' of the purchase committes are Jointly and individually satisfied thal
the oods realnrrrnande!:l for purchase are of the requisite specification and
qulallh;. pricec al prevailing marke! rate and the supplier recommended is
reliable and competant to supply the goods in guestion.”

Sighature {13, " RN Ay, S, - SRR
_ Na_rne ...... P - L1 1L TERISSS IR ', ; - TR I
Cesignation..__................. Designation............ Designation........|...

1007) For goods and ilems, which are identified as common user tems and are

neaded on recuring basis by the various Departments and agencies of the
Government. such Rale Contracts may be concluded by the designaled
Cenlral Purchase Organization of the State Government ar Administrative
Departmenls of tha Slate Government. All detsils of such Ratel Contracts
should be kepl on the websile of the deparlment'Gaovernment. The
departmentiorganizalion shall ensure that the rate contract prices do not
exceed oither market prices or the prices guoted in other similar rate
contracts in other organizations. '

(2} Ordinarily, rate contracls may be cancluded for one year at a time) However,

11.

in case of goods which are subject to frequant price fluctuation or where
prices lend to decline overtime, the validity of the rate contract may be kept
for & shorter period and a close walch be kept over the markel price of
such goods. In special circumstances, the Department | with  the
concurrence of Finance Department may be authorised to purchase goods
Qn lh_e basis of rate contracts, concluded by the central| purchase
arganization of Government of India {For example DGSED)

The Compaetent Authority shall procure goods by following standard methods
of nblaining bics! tenders as follows, except in cases coverad under rule B, 9
& 10:-

(&) Limited lender enguiry

{b) Advartised tender e1quiry

{c} Single tender enguiry.

12{1) This methed of Limited Tender Enguiry may be adoptec when estimated

value of the goods {0 be procured is uple Rs.15,00,000/- {Rs. Fifleen
lakh])

(2} Copies of the bidding document should be sent directly by speed
postregisterad posl’ courier’e-mail to more than three firms which ane
borne on the list of registerad suppliers for the goods in guestion, so as to
egnsure that minimum three bids are received. Furlher, web based
publicity should be given for a limiled lender.

(31 It should be ensured lhal maximum possible approved suppliers are
idenlified to ebtain more responsive bids on competitive basis. To denlily
such suppliars, the mechanism of advertisernant, publications in high

2



Arvertised
Tander Engquiry

aingle Source
Enguiry

r:irculjdlinn national newspaper and different web siles of concerned
suppliers may be used.

(4) Purchase through limited tender enquiry may be adopled even where the

estimaled value of procurement is more than Rs.15,00,000/- (Rs. Fifteen

lakh}, in tha following circumstances,

{i} If the department carifies that the demand is urgent and additonal
Expelﬂdimre invelved by not procuring through adverised tender
enguiry is justified in view of urgency. The Head of Departmeént! Heag
of Office should also put on record the nature of the urgency and the

__ reasons why the procurement could not be anticipated,

(i} Whan there ar suficient reasons, they should be recardad |in writing
by the Competent Authorty, indicating that it will not be |in public
Interast o procure fhe goods through advertised terder enguiry.

{iiifWhen the sources of supply are definitely known and possibility of
fresh source(s) bevend those being tapped is remate, '

{iv)In a limited tender enguiry, ordinarily, minimum two weeks time from
the date of tender notice may he given for submitling the bids.

13{1) Procurement of goods of estimatad value of Rs.25,00,000/- {Rs. Twenty

(2]
(3]

4]

[

14.

Five lakh) and asbove should be through invilation to tender by
adverisernent in at least two widely circulated National news papers.
Procurement of goods of less than Rs.25.00,000/- {Rs, Twenty Five lakh)
value should be through advertisernenl in widely circulated local,
newspapernewspapers and in case of any special need, in ocne widely
circulated MNational newszaper. i
The tender enguiry should also be placed on the website of the State
Government'Departmant and have a hypedink with the NIC web sile.

All documents relaled © the tender enguiry should be prepared in
advance, which would include the terms and conditions of tender, formal of
agreement, details and quality of goods efe, The documents should be
placed on the department's/organization's website and prospective bidders
shauld make use of the document downloaded from the web site. If such a
downloaded bidding document is priced, there should be clear instructions
for the bidder to pay the amount by demand draft or available e-banking
facilities of the Government (if any) parallel to submission of bids.

Where the Departmenl feels lhal lhe goods of the required quality,
specifications ¢ls. may not be available in the country and it is necessany to
also look for suitable competitive oflers from abroad, the deparliment may
send copies of lhe tender notice to the Indian embassias abroad as well as
to the foreign embassies in India. The selection of embassies will depend
on the possibility of availability of the required goods in such countries,
Ordinarily, the minimum time to be allowed for submission of bids should te
three weeks fram the date of publication of the tender notice or availability
al the bidding document for sale, whichever is later. Where the dapartment
alsn contemplatas oblaining bids from abroad, the minimum perigd should
he kept up lo four weeks for both domestic and foreign bidders.,

Procurement’Purchase from Single Source may be resoried o in lhe
following circumstances:-
(ay Itisin the knowledge of the user department that only a particular firm
i5 the manufaclurer ot the required gonds,
(B} In a case of emergency, the reguired goods are necessarily be
fi



purchased from a particular source and reasons for such a decision are
te: be recorded and approved hy the Competent Authority,

{c) Far standardizalion of machinery or spare pars o be compatible to the
existing sets of equipment on the advice of a competent fechnical
experl and approved by Compelent Authority, the required items are fo
be purchased anly from a selected firm, and

(¢} For such purchases, the competent authorily should record the following
cerificata:-

“The intended goodsiscrvices  are  manufacturediperfomred by
Mis e Mo olher make or model is acceptable for the
following reasons:

o dated.................

Signature of Procuring Authority ....oooooinnds
Mame

Designation

Bid Systam 15{1} Single Bid Systam:-
For procurement of items having no regislered suppliers, single bid
systemn may be opled up 1o purchase limit of Rs. 500,000~ [Rs. Five
lakn). in which specifications of items and financial bid may be guaoted
together on prescribed form issued by Compelent Aulhority,

(2} Two Bid System:-
For procuring high value plant, equipment or machinery etc. of 5 complex
and technical nature, bids may be invited in two parts:-

ja) Technical bids:- The technical bid consisting of all technical delails,
along with commercial ierms and conditions, and

(b} Financial bid:- The Financial Bid should Indicale item-wise price for
the iterms mentioned in the technical bid.

The technical bid and the financial bid should be sealed by the|bidder in
separate coversiduly superscribed and both those sealed covers will put in
a higoer cover which should also be sealed and duly superscnbed. The
technical hids are to be opened by Competent Commilles/Authorty on
snecified date and lime. The committeelautherity shall evaluate|and rank
the lechnical bid hased on already defined specificationsiparamelers and
prepare the list of technically qualified bidders, The financial bigs of only
‘hose bidders should be opened who have qualified in the technical bid r.:.[
turther evaluation in ranking and the remaining financial bids {(Ervelopes)
will not be opened and as such returmed 1 the bidders.

Late Bids 16. In the case of advertised tender enguiry or limited tender enguiry, late Dids
ji.e. bids received afler he specified dale and time for receipt of hids) should
niot be considerad,
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1]

(2]

(2

{41

(6]

(7]

The following procedure may be followed in case of e-Procurement:-

The digital signature, login and password of each member of lthe purchase
committee shall be authenticated by M.1.C. or any other agency approved by
the Governmenl of India. The registered suppliers should also be regislersd
with such agency for their signature and password at their own cost,

In case of open lender enquiry, all bidders must be registered on autrorized
websile for the tender. The registered bidders must provide the aulhorized
signature and specific login and password shall be issued to all such biddars
by the agency. The lerms and conditons of tender agreement, technical
details, conditions of agreement and restrictions etc. will be placad on the
website of the State, so that, bidders can download the relevant documents.
The tender documents shall only be accepted, when the bidders submil the
cnst of tender, cosl related 1o website and earnest money ele. either through
demand draft or e-banking in advance.

The bidders may put their enguiriesiqueries on prescribed web site and time
bound clarification shall be given by the Competent Authorily through
website.

The authoized committee/authority =hall open the technical bid under given
login/passwerd on specified date and lime, so that, no unauthorized person
may see lhe details before the given time and date,

Afler opening the technical bid, technical evaluation of the technica! hid and
other decisions for technically qualified bidders should be placed on the
aame web site. The financial bids can be opened under log-in and password
on specified dale and time for such qualified bidders only.

O 1he hasis of technical and financial evaluation, the final bidders shail be
selected and supply orders will e placed through websile, using digital
signalure

The agency of e-procurement and date of implementation of e-procurement
far the Department will be nolilied by the Government.

18{1) All the terms, conditions, stipulatiens and information to be incorporated in

the bidding document are to be shown in the appropriale chaplers as
helow:-
Chapter-1:- Instruclions 1o bidders.
Chanter-2:- Conditions of contract and restrictions.
Chapter-3:- Details of demand of good s/sEMICES.
Chapter-4:- Specilication and allied technical details. _
Chapter-5:- Price Schedule (to be utilized by the bidders for quating their
prices}
Chapter-&:- FarmatPro-forma of Contract/Agreement.
Chapler-7:- Otner stardard forms, if any, 10 he ufilized by the purchaser
and Didders.

(2] The bidding documenis should be sell conlained and in simple and

18.

specified language. Financial status of hidders, place and time ot delivery,
punishment clauses and court iu Asdictions etc. must be without ambiguity.

Depending on the cost and nature of the goods o be pur{:hq::sed, it may

also be necessary to enter inlo mainlenance contract(s) of ﬁllltahh‘?‘! period

cither with supplier of the goods or with any other compelent firm, not

necessarily the supplier of the subject goads. Such maintenande contracls

are specially needed for eonhisticated and costly eguipment  and
"



!'na::.hi_ner;,f. It may however be kept in mind that the equipment’ machinery
I8 maintained free of charge by the supplier during its warrarnly |period or
Suc_h other exlended period as the conlract terms may provide and the paid
mainlenance shoule commence only thereafler. '

I?-i-::i Security or - 20(1) To safequard againsl a didder's withdrawing/altering ils bid during the bid
Eamest Maney validily period in the case of advertised or limited tendor enguiry, bid
security (also known as earnest money) is to be obtained from the hidders
except those who are exempted under specific provisions of law or rules.
Amaunl of bid security should ordinarily range between 2% o 5%, The
given percentage will depend on the tofal cost of the goods as follows:-
(i) Uplo Rs. 1 lakh - 5%
(i} Rz, 1 lakhto & lakh - 4%,
(i}  Rs.5 lakhto 25 lakh - 3% and,
(v} Above Rs 25 lakh -2% shall be charged.

(2] From time to time the Government may revise such rates. The hid money
should be pledged in lhe name of Governmentiautharity in the form af
demand draft or fixed deposit receipl or Bankers cheque of Bank
guarantes or deposited in given heads of account through e-banking [if
any} to the satislaclion of the competent aulhority safeguarding the interesl
of the purchaser in all respects. The bid security is normally to remain valid
for & period of 45 days beyond Lhe final bid validity period and the pericd
may also be extended.

(3) Bid securities of the unsuccessful bidders should be returned 16 them at
the earliesl after expiry of the final bid validity but not later than 30 days
after the award of the contract by the concerned department/authaority.

Porformance 21(1) To ensure due parformance of the contract, performance security is to b

Security otained from the successiul bidder who has heen awarded the| contract.
Pedformance secunty is to be obiained from ewvery successful hidder
irrespective of their registration status etc. Performance security should be
for an amaunt which is 5 1o 10% of the value of the conlracl. Pedlormance
securily may be furnished in the form of account payee demand draft, fixed
deposit receipt lrom commercial bank, Bank Guarantee in an acceplable
form saleguarding the department'competent authority’s interest in all
respects,

{2} Performance security should remain valid for a period of 60 days beyond
lhe dale of completion of all contractual obligations of the suppliers/biddears
including warranty obligations.

(3) Bid security should be refunded to the successful bidder on receipl of
performance securily.

Advance 2201) Crdinarily, payments for sernvices rendered or supplies made, should be
Payvment to released only after the services have been rendered or supplies made.
Supplicr However, it may become necessary lo make advance payments in lthe

[oilowing types of cases:-

(i1 Advance payment demanded by firms holding maintenance conlracl
for servicing of Air-conditioners, Computers, other costly equipments
els,

(i} Advance payment demanded by firms against fabricalion Gontracts,
turn-key contracts otc.

|



{2} Such advance payments should not excoed the following limits:-
(&) 30% ol the contract value to private firms,
(b) 40% of the contract value to a State!Central Governmant AGENCY o a
public undertaking agency. '
{c) In case of maintenance conlract, the amount should nat excecd the
amount payable for six months under the contract.
(3 With_ adequate safeguards, the administrative departrant wilh the consenl
of Finance Departmenl, may relax the rates. While making any advance

payment as above adequate safeguard in the form of bank guarantee atc
should be ohtained from he firm.

Part Fayment to 23, Depending on lhe terms of delivery incorporated in a conlract, part paymenl

Suppliers

Transparency,

Competition,
Faimess and
Eliminalion of
Arbilrariness
in lhe
Procurement
Frocass

to th-:e supplier may be released after it dispatches the goods from its
premises undar the contract,

Z4(1) All government purchasas should be made in transparent, compaiitive and

fair manner, to secure best value for money. This wil also enable the

prospective hidders to formulate and =end their competitive bids with
confidonce,

(2] Some of the measures for ensuring the above are as follows:-

{it The text of the bidding document should be sell-conlgired and
comprehensive wilhaut any ambiguities. All essential information, which a
bidder needs for sending a responsive bid, shauld be clearly spelt out in
the bidding docurnent in simpla language. The bidding document should
contain, inter alia:-

(@) The criteria for eligibility and qualifications lo be met by the bidders
such as minimurm level of experience. past podformance, lechnical
capabiity, manufacturng facilities and financial position et

{b} Eligibility criteria for goods indicating any legal restriclions
conditions about the origin of goods etc which may need to be met
by the successful hiddar,

{c) The procedure as well as date, time and place for sending the bids,

{d} Dale, lime and place of opening of the bids,

{e} Terms of delivery.

{N Any special terms affecting performance, and

{g) Suitable provisions should be kept in the bidding document to
enabla a bidder o guestion the bidding conditions, bidding process
andfar rejection of jts bid, '

(iiy Suitable provisions for settlerment of disputes, it any, emanating from the
resultant contract, should be kepl in the bidding document.

(i} The bidding document should cleary indicate that the resuliant contract
will be interprated under Indian Laws.

{iv] The bidders should be given sufficient time to send their bids.

iv) The bids should be opened in public and authorized representatives of
the bidders should ba panmnitted to attend the bid opening.

{vi}The speciiicalions of the required goods should be cleary stated without
any ambiguity, so that the prospective bidders can send meaningful ids
In arder to attract sufficient number of bidders. the specilication snould be
broad based o lhe extent feasible. Efforts should also be made to use
standard speciiications which are widely known to the industry.

i(wiidFre-bid conference- In case of turn-key conlracl(s) or contract{s) of
special nature for procurement of sophisticated and coslly equipmenls, &
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Efficiency.
Economy and
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Frocurement
Sysiem

Buy-Back Offer

suitable provision is to be kept in the bidding documents for(a ore-bid
mnfe_renm for clarifying issues and clearing doubts, if any, sboul the
sopecifications and other allied technical details of 1he plant, aquipment
and machinery projected in the bidding document. The date, time and
pl::;_n:e of pre-bid conference should be indicated in the bidding document.

o This date should be sufficiently akead of tha bid opening dale.

{viil)Criteria for determining responsiveness of bids, criteria as well &s factors
lo be taken into account for evaluating the bids on a common platform
and lhe criteria for awarding the contract to the responsive lowest bidder
should be clearly indicated in the bidding document. '

iile_%ids receivied should be evaluated in lerms of the conditions already
incorporated in the bidding document: no new condition, which was nat
incorporated in the bidding document, should be brought in for gvaluation
of the hids.

(%) Delermination of a bid's responsiveness should be based on the contents
of the bid ilself withou! recourse to extrinsic evidence or oral discussions.

{(xi}Bicders should not be permitted Lo alter and modily their bids after BXpiry
ot the deadline for receipt of bids.

{xiijMegotiation with bidders after bid apening must be severely disgouraged,
However, in exceptional circumstances where price negatiatioh against
ad-noc  procurement is  necessary due to some  unavoidable
circlimstances, the same may be resorled lo only with the |owest
evaluated responsive bidder,

(xiii}In the rale cortract systermn, where a number of firms are brought on rate
conlract for the same item, negotiation as well as counter offering of rates
is permitted lo the bidders under specific permission of the Govarnment.

{xiv]Contract should ordinarily be awarded lo the lowest evaluated bidder
whose bid has been found to be responsive and who is eligible and
qualiied to perfarm the conlract satisfactorily as per tha terms and
conditiong  incomporated  in the corresponding  bidding  document.
However, where the lowesl acceptable bidder is not in a position o
sugply the full quantity reguired, the remaining quantity, as far as
possible, be ordered from the next higher responsive hidder at the rates
ollered by the lowest responsive bidder,

{xv)The name of the successtul bidder and contract amount should be
mentionad in tha deparimental natice boardbulletin/website.

25. Public procuremenl procedure should also ensure efficiency, economy and

accountability in the syslem. To achieve this, the fallowing key areas should

be addressed.

(a)l Toreduce delay. appropriate time frame for each stzge of procurement
should e prascribed by the department. Such a time frama will also
make lhe concerned purchase officials more alert.

(b} To minimize the time needed for decision making and plagement of
contract, every deparment/head of department, with the approval of the
cormpelent authority, may delegate, wherever necessary, appropriate
purchasing powers (o the lower functionaries.

(5] The depariment'competent authority should enzure placement of
contract within the original validity of the bids, Extension of bid validity
must be discouraged and resorted to only in exceplional circumstances.

YWhen it is decided with the approval of the Compelenl Autharity fo replace
I
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an existing old ifem(s) with a new and hetler version, the deparient may
trade the axisling old item while purchasing the new one. For this pUrpose,
d suitable clause is to be incorporatad in the bidding document so that the
prospecive and inlerested bidders formulate their bids aceordingly.
Depending on the valua and condition of the old iterm to be traded, the time
as well as the moda of handing over the old ilem fo the sucoessful bidder
should be decided and relevant details in this regard suitably incorporated
in the bidding document. Further, suitable provisions should also be kept in

lhe !:Jidding cocument to enable the purchaser either to trade or ne to trade
the item while purchasing the new cne.

Chapler-3
Procurement of Works

2701 General principles for procuremaent of works =hall be lhe same as in

{2}

{3}

28.

29.

Chapler 1 and 2 except where specific procedure has been described in
thi= chapter. The procedures for obtaining bidstenders, e-progurement,
conlents of bidding documents, maintenance conlract, eamest maney,
parformance  security and  principles of transparancy, arbitrariness,
efficiency, econaomy, and accountability shall be applicable for Lhe
procurement of works!/construction as well.

Authority competent to procure work:-

As conlained in Financial Hand Book (FHB), Yolume-1 and FHE Volume-&
or any other aulhority specified by the Department or the Compelent
Autharity or the Government. In case anything is nol covered in these

rlles. the progurement shall be done with the concurrence of the Finance
Capartmerl.

Powers for execulion of works;-
The Departmants and organization who are empowered 1o execuls the
works will exercise the power as per delegation of powers. Anything not

covaered by these rules, shall be clarified by the Finance Department as
menlioned in ahove sub-rule (2)

Each depariment shall prepare a perspective plan for & years for
undertaking different types of works., There shall also be a provision of
annual review af plan for making medifications, if any.

Following stages should be normally cbserved for the execulion of work:
Inclusion in Procurement Plans

{it Preparation of Praliminary Project Report {PPR),
(ii] Accoptance of necessily,

(i)  Administrative Approval,

(w1 Financal sanction,

() Fraparation of Detailed Project Report (DPR) & Detailed Bstimates,
(vi)  Technizal sancticn,

vty Appropriation of funds,

{vii}y Preparation of Tender documents,

fx}  Call of Tenders and Award of Waorle,

{x) Execution of works,

{xi} Moaoniloring of works and Quality Assurance,



Method of
Starting any
Mew wiork,
repair,
maintenance
etc.

Yardstcks tor
exaculion of
Assigned Work

{«ii)  Satisfactory Complation, and
ity Maintenance of assets created.

N_ule: For repair works up to Rs.5.00.000/- {Rs. Five lakh), sanclion may be
given an the basis of Preliminary Project Report itself, f

EQ. Befare starting any ariginal work, repair, maintenance ete. the follawing
principles should be observed:-

(1) Mo work shall be commenced or liazility incurred in connection with it until:-

(2]

(3]

()

3,
iy

(2)

(3]

(@] Administrative approval is received from the competent authority,

(b) There is availability of budget and a sanction order to incur expenditure
from the competent autharity,

(c] A properly detailed design has been approved,

(c) Estimates containing the detailed specification and quantities of various
llems have been approved by Public Works Departrnent (PWD) or any
other specialized agency,

(e} Funds to cover the expenditure during the yvear have been provided by
the competent authaority,

{f Tegders have been inviled and processed in accordance with the rules,
an

{0} A work ordar has been issued under prescribed nomms.

A Department may, at ils discretion, assign original/repair works estimatec

> cost above Rs.10,00,0000- (Rs. Ten lakh) to amy Public Works

Crganization, which rray include undertakings of Slale Government or

Cenlral Goverrmenl authorized to carry oul civil or electrical works

The Head of Department may be assigned to work as Public Works

Organization for orginal and repair works costing up to Rs,10,00,000/-

(Rs, Ten lakh)

All original and repair works estimated to cosl above Rs.10,00,000/-

(Rs. Ten lakh) should be execuled by the Public Works Organization.

For the execution of assigned work the following vardsticks should be
followed -
A Department at its discretion may directly execute original work/repair
waork eslimated to cost upto Rs.10,00,000/- (Rs. Ten lakn) afier following
due procecurs indicated in Rule 40. |
A Dapartment may, at its discretion, assign orginalirepair waorks estimated
W cost above Rs.10,00,000~ {Rs. Ten lakh) te any Public Works
Qrganization, which may include undertakings of State Goverpment or
Central Government authorized to carry out civil or electrical works.
The Head of Department may be assigned to work as Public Works
Organization for original and repair works costing up to Rs.10,00,000/
(Rs. Ten lakh}
All original and repair works estimated to cost above Rs.10,00,000%
(Rs. Tan lakh) should be executed by the Public Works Organization,
Warks not specifically allotted to any agency in departmental grant,
deparimental orders and budget provisions will be administerad by the
State Public Waorks Department (FWD)
Subject to the observance of these general rules, the |initiation,
authorization and execution of works allotled o a particular Department
shall be regulated by detailed rules and orders contained in the respective
departmental regulations and by other special arders apalicabla tg thom.
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Regstration of
contractars

Meihods of
Calling Tenders

(7]

(8}

Jn grnuqu of urgency or otherwise, il il becomes necessary to Carfy out 4
work of incur a liability under gircumstances when the pru-xrisinns sal out
undar sub rulaf) above can not be complied with, the concerned executive
officer may do so on histher own judgment and responsibiity.
Simultaneously, hefsha should initiate action to obiain appravall from the
Competent Aulhority and also to inimate the other concarnead authorities.
Any developmen! of a project considered necessary whila a work is in
pregress, which is not contingert on the execution of work as first
san!:tlc}rled: shall have to be covered by supplementary estimate,
Ordinarily, the work/project should be completed in given ime and cost,

32{1) Ta ensure reliability and capability & system of registration of contractors

shauld be based on the following:-

(a) The_:,f should possess the technical competence, financial resoLrces,
equipment and ofher physical faciities, managerial gapahility,
reliability, experience and reputation and lhe personnel, i perform
the warks confract,

(b) They should have adequate legal status to enler into the procurement
contract, '

(&) They are not insolvenl. in receivership, bankrupt or being wound up,
their affairs are not being adminislered by a court or judicial officar,
their business activities have not been suspended and they are nat
“he subject of lngal proceedings for any of the foregoing,

{d) They have fulfilled their obligations to pay taxes and social security
contribitions,

{2} They have not been convicted of any criminal offence relaled Lo their
professional conduct or the making of false statement o
misrepresentation as to their qualifications to enter inle a procurement
contract or have not been otherwise disgualified putsuant (o
administrative suspension or disbarment.

(2} Review of Parformance of Registered Contractors:-

Review of performance of registerec contractors shall be done every year
and a procedure shall be laid down by the registering departmentfagancy. In
cast, the conlractors do not fulfill the norms of registration, such contractars
may be asked nol lo execute any work or their registration may be cancelled
try the registering departmentl! agency.

[3) The concernad departrments and agencies should bty to organize| capacity
building prograrmmes to orient the contrastors, aboul he lalest bulding etc,
standard code and technology so that, competitiveness and quality based
supplyfworks may be ensured,

33.(z) Single Bid System:-

Single bid system shal be adopted whers it is feasible to work out the
achedule of quanlties and to formulate delailed specificalions [or goods
or construction. The proceduras shall provide for adeguate competition in
order to ensure reasonable prices. Melhads used in evaluation of tenders
and the award of contract shall be made known to all bidders and nol be
appliad arbitrarily.

i(b) Two Bid Syslerm:-

Two bid systern shall be adopted in case it is nol feasible o formulate
detailed specificalions for goods or construction and in order to obtain the
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most satisfaclory solution 1o its procurement needs.

(i} The tender documsnls shall call upon suppliers or contractors 1o
sL_Jbrnit in the first stage, initial tenders containing their proposals
without & lender price. The tender docurnents may solicil proposals
refaling o the lechnical, qualily or other characieristics of the goods
or construclions a2 well as to contractual terms and condifions of their
supply. Those bids will be evaluated against pre-delermined criteria
and ihose who meet the criteria alone will be considerad technicaliy
qualified and others rejected.

(i} In the second slage of two bid tendering, the procuring entity shall
Invite suppliers or conractors whose tenders have not been rejectad
lo submit final tendars with prices with respect to a single set of
spocificalions. In formulaling those specifications, procuring entity
may delete or modify any aspect originally set-forth in the tender
documents, all the technical or quality characteristics of the| goods or
constructions o be procured and any criterion originally set-farth in
those document for evalualing and comparing tenders| and for
ascertaining the successful tender and may add new characleristics
or crfitena. Any such deletion, modification or addition | shall be
communicated to suppliers or contractors in the invilalion 1o submit
final tender. The supplier or contractor nol willing to submit @ final
tender may withdraw from lendering without forfeiting earngst money
that the supplier or contractor may have been required 1o pravide.

i) Tenders with Pre-Qualilicaton:-

(] Criteria for pre-gualiication along with evaluation system should be
clearty spelt oul in deail. _

{ii} The procuring entity may engage In pre-gualification proceedings with &
view towards identifying, prior to the submission of tenders, proposals
ur offers in procurement proceedings, suppliers and contractors that are
qualified.

{iii} I the procuring entity engages in pre-qualification proceedings. it shall
pravide a sel of pre-gualification documents to each supplier or
contractor that requests them in accordance with the invitation to pra-
qualify and that pays the price, if any, charged for those documenls.

() Tenders with Post-Clualification:-

(i} Procuring entity may also resor to post gualification veritication. I may
call financial offers and eligibility related documents in| separate
gnvelops simullaneously. Financial offers of only eligible contractors
shall be considered.

jii) Eligibility criteria for post gualificalion along with evaluation systemn, if
any, should be clearly spelt out in detail. In addition| to othaer
requiremeant which procuring entity may consider necessary, following
be spell oul clearly:

[1) Experience on similar works executed during the last five years
and details like monetary value, proof of salisfactory completion of
works etc.

(2] Registration, II any, with specified Departments/Organizations,
ClassType of Registration o [Ulfill the eligibility crileria.

{3} Documenlary evidence of adequate financial standing|of cerain
apecified value of contract amount.

{e) Tenders for works of a complex nature:-

—
Ln





























































































Manual 4: Norms set for the discharge of functions can be found
in the following documents:

e Faculty appointments
e Faculty perks













































Manual 5: Monthly remuneration received by each
officer and employee, including the system of
compensation

The details of the monthly remuneration received by the faculty members,
officers and the employees of the institute are maintained in the Accounts
Section. The monthly remuneration received by the Faculty members, officers and
the employees of the Institute are as per the Government of uttrakhand approved
pay scales.






























Manual 6: A Statement of the boards, councils,
committee and other bodies constituted

The College has formed the following committees under the administrative
reforms:

1. Disciplinary Committee: The disciplinary committee of the College shall
consist of:

@) Proctor
Chairman
(b) Dean, Students Welfare
Member
(c) All Heads of Departments
Members
(c) All Chief Wardens and Wardens of Hostels
Members
() One of the Chief Wardens

to be nominated by the Principal
Member-Secretary



2. Institute Development Committee: The Institutional Development Committee
of the College shall consist of:
(&  Principal
Chairman
(b) Deputy Officer-in-charge,
Civil Maintenance & Water Supply
Member
(c) Project Manager, U.P. Rajakiya Nirman Nigam Ltd.
Member
(d) District Social Welfare Officer, Pauri
Member
(e) Executive Engineer, Uttarakhand Payjal Sansadhan
Vikas Avam Nirman Nigam, Kotdwara
Member
) Executive Engineer, Uttarakhand Payjal Sansadhan
Vikas Avam Nirman Nigam, Srinagar-Garhwal
Member
(g)  Officer-in-Charge, Civil Maintenance & Water Supply
Member-Secretary

3. Students Affairs Committee: The Students Affairs Committee of the College
shall consist of:
€) Dean, Students Welfare
Chairman
(b)  Officer-in-charge, Cultural Affairs
Member
(c) Deputy Officer-in-charge, Cultural Affairs
Member
Officer-in-charge, Sports
Member
(d) Officer in charge, Hobby Club
Member
(e) One topper from amongst boys and one from girls
Members
from each Class
() One faculty member (female) nominated by Principal
Member
(g)  Officer-in-charge, Students Consultative Committee
Member-Secretary

4. Library Committee: The Library Committee of the College shall consist of:
(@) Faculty Advisor, Library

Chairman
(b)  All Officers-in-charge, Departmental Libraries
Members

(c) One College topper from boys and one from girls from



Second Year U.G./P.G. based on the results
of their First Year

Members

(d) Deputy Librarian

Member-Secretary

5. Grievance Committee: The Grievance Committee of the College shall consist

of:

€) Dean, Students Welfare
Chairman

(b) Dean, Faculty Affairs
Member

(c) Registrar
Member-Secretary

6. Anti-Sexual Harassment Committee (ASHC): The Anti-Sexual Harassment
Committee of the College shall consist of:

(@) Member, Legal Advisory Committee

Chairman
(b)  One Faculty Member (male)
Member

to be nominated by the Principal
(c) One non-teaching staff (male) and
one non-teaching staff (female)
to be nominated by the Principal
Members
(d) One representative of Boys and
one representative of Girls Students
Members
(e)  One faculty member (female)
to be nominated by the Principal
Member-Secretary

7. Any other Advisory Committees: The College shall have following
committees in addition to the above, as per need:

of:

7.1 HOD’s Committee: The HOD’s Committee of the College consists

(@  The Principal

Chairman

(b)  All the Heads of teaching Departments

Members

(c) One Faculty Member to be nominated by the Principal
Secretary

7.2 Apex Body (Anti-Ragging): The Apex Body (Anti-Ragging) shall

consist of:



(a) Principal’'s nominee

Chairman

(b) Four Heads of Departments
to be nominated by the Principal

Members

(c) Warden(s) of Hostel(s) for First and Second Year
Students

Members

(d) Dean, Students Welfare

Member-Secretary

7.3 Hostel Management Committee: The Hostel Management Committee

shall consist of:

€)) Dean, Students Welfare Chairman

(b) Chief Wardens and Wardens of All Hostels Members

(© One member to be nominated by the Principal Member-
Secretary

7.4 Legal Advisory Committee: The Legal Advisory Committee shall consist

of:
€)) Principal’s nominee Chairman
(b) Two Faculty members with LL.B. Qualification Members
to be nominated by the Principal
(©) Two non-teaching staff members
preferably with LL.B. qualification
to be nominated by the Principal Members
(d) Registrar Member-
Secretary
7.5 Public Information Committee: The Public Information Committee shall
consist of:
(a) Principal/Departmental Appellate Authority
under RTI Act Chairman
(b) Public Information Officer under RTI Act Member
(c) Assistant Public Information Officer under RTI Act Member-Secretary
7.6 College Security Council: The College Security Council shall consist of:
(a) Officer-in-charge, Security Chairman
(b) Proctor Member
(c) Dean, Students Welfare Member
(d) Junior Engineer (Civil)
Member
(e) Registrar
Member-Secretary
7.7 Campus-Wide Network Management Committee: The Campus Wide Network
Management Committee shall consist of:
€)) Head of the Department, Computer Sc. & Engg.

Chairman



(b)
(€)
(d)

(f)

(9)

(h)

Two HODs to be nominated by the Principal
Member

Computer Programmer

Member

One Faculty Member from Dept. of

Member

Comp. Sc. & Engg.

to be nominated by the Principal

Member

One Faculty Member from Dept. of MCA

to be nominated by the Principal

Member

Officer-in-charge/Deputy Officer-in-Charge,
Electrical Maintenance

Member

Head of the Department, M.C.A. Programme
Member-Secretary

7.8 College Communication Committee: The College Communication

Committee shall consist of:

(@)
(b)

(©)

of:

(@)
(b)

(€)

Officer-in-charge, Communication

Chairman

One technical staff from Department of Electronics &
Communication Engineering

Member

EPABX Operators (Two)

Members

7.9 Entertainment Committee: The Entertainment Committee shall consist

Officer-in-charge, Cultural Affairs

Chairman

Two Student Members (one from boys and one
from girl students) to be nominated by the

Olc Cultural Affairs

Members

Deputy Officer-in-charge, Cultural Affairs
Member-Secretary

All the above Committees (5, 6, 7, 8, 9, 10, 11, and 12) have been formed by the

Principal with approval of the BOG and consist of representatives of stakeholders,
functionaries of the University including students in some of the Committees where the
presence is required.

The Principal ensures that opinion of all stakeholders on issues related to

College governance is available to the management through their representation in
some committee. Proper formulation and functioning of these Committees would lead to
transparent, congenial, fair and participatory management based on mutual trust.

The powers and functions of the Board of Governors include delegation by

resolution to a committee or the Chairman, such of its powers for the conduct of
its business as it may deem fit subject to the condition that action taken by any



committee or the Chairman under the power delegated to them shall be reported
for confirmation at the next meeting of the Board.



Manual 7

The manner of execution of subsidy programmes,
including the amounts allocated and the details of
beneficiaries of such programme.






Manual 8: The directory of the employees and officers






Manual 9

The Institute has extended limited infrastructure facilities to Banks/ATM, Post Office for
students and staff. These facilities are also open to the Public.

Manual 10

The name, designation and other particulars of the Public Information officer:
Mr. Hemant Kumar, Registrar
G.B.Pant Engineering College, Pauri-Garhwal, Uttrakhand

(01368)228057
Email: principal@gbpec.net

Manual 11

Information about the following is also available on our website:

e Department and centres

e Admission (Undergraduate and PG)
e Telephone Directry

e Acedemic Calender

e Faculty Opening

e Tenders

e Central Library

e Course Curriculum/Structure

e Detailed Syllabi



